
How to Use These Files—Unlocked PDF for Print 
 
These Trinity Psalter Hymnal files are designed to be used as-is and are formatted for insertion into your 
document or printing software. Digital editions of Trinity Psalter Hymnal are not transferable, may not be 
reproduced in any manner whatsoever outside of specified use without written permission from the 
publisher and/or copyright holders, and are not returnable. Examples of supported document software 
these are compatible with include Microsoft Word, Google Docs, Pages, and Open Office. To use these 
files, first uncompress (“unzip”) the initial folder. Then: 
 
1. To insert a song into an existing document or software, first open the document in which you 
want the song to appear. Insert the PDF or PNG file as a picture into your document. Each song in the 
Trinity Psalter Hymnal folder is included both as a PDF file (good for Apple Mac users) and a PNG file 
(good for Windows users).  

Apple Mac users: Insert the PDF file as a picture into your document. Songs with multiple pages 
will be contained in one PDF file. 
 
Windows users: Microsoft Office users – Insert the PNG file as a picture. Songs with multiple 
pages will have separate PNG files for each page. 

 
3. How to find your song:  

● Open either the PDF or PNG folder, depending on your operating system (see #1 above). 
● Each song has been saved as an individual file numbered the same way as the print edition. You 

can also use the last index, Titles and First Lines to find the song number.  
 
4. Resize as needed. The entire page of music and words can be made larger or smaller. You cannot 
change the font size within the image separate from the music. 
 
5. Include relevant copyright information. If the text is not in the public domain, include your license 
number or indicate that you have received permission from the copyright holder to print and/or copy the 
material. One way to do this is to use a text box, type in your license number or copyright permission 
statement, and move the text box to the location you wish it to appear on the page. 
 
PLEASE READ CAREFULLY: By purchasing and downloading this electronic edition of the Trinity 
Psalter Hymnal, I:  
 

1. Acknowledge that rights to use of this document must be purchased on a ‘per user’ basis. 
Digital/electronic editions of Trinity Psalter Hymnal are not transferable, may not be reproduced in 
any manner whatsoever outside of specified use without written permission from the publisher 
and/or copyright holders, and are not returnable. 

2. Acknowledge that payment is required to satisfy the copyright and royalty conditions for 
publication and use of this electronic document. 

3. Agree not to alter the content, form, or structure of this document as a whole. Within specified use 
of certain editions excluding the Locked PDF edition, individual pages may be extracted for 
specified use. 

4. Understand that the Joint Venture Publication Board of the OPC and URCNA, Great Commission 
Publications, and any other authorized distributor or reseller will not share my contact information 
from this transaction with any other third party, but may use my contact information to notify me of 
future updates or versions of this document. 

5. Understand that the Joint Venture Publication Board of the OPC and URCNA, Great Commission 



Publications, and any other authorized distributor or reseller are not responsible for lost or 
misplaced files and that I am responsible and able to make a backup copy. 

 
© 2018-2019 Trinity Psalter Hymnal Joint Venture. Published by the Trinity Psalter Hymnal Joint Venture 
of the Committee on Christian Education of the Orthodox Presbyterian Church and the Board of Directors 
of the United Reformed Churches in North America (USA). 
 
Important: The purchase of digital editions of the Trinity Psalter Hymnal does not automatically grant you 
permission to reprint, reproduce, or project all of the hymns and songs contained in it. You are 
responsible for the proper licensing needed for reproducing copyrighted material. 
 
Songs copyrighted by the Trinity Psalter Hymnal Joint Venture are noted as such in copyright statements 
for each relevant song. Purchasing this Unlocked/Printable PDF edition grants you the necessary 
permissions to reproduce songs copyrighted by the Trinity Psalter Hymnal Joint Venture in that specific 
edition, as well as any public domain songs (songs without a copyright statement). This reproduced 
material must state that the selection is taken from Trinity Psalter Hymnal and Used By Permission. 
 
As a publisher, the Trinity Psalter Hymnal Joint Venture has obtained permission to include other 
copyrighted songs in the Trinity Psalter Hymnal print and digital editions. If further copies or reproductions 
are made by you (including projection), the party making copies or projecting the material is responsible 
for the act of reproduction, and that party must obtain permission or pay appropriate fees when 
necessary. Copyright companies such as CCLI and OneLicense.net offer services to help streamline this 
process for local church’s worship by offering licenses that cover many songs. Copyrighted material in the 
Trinity Psalter Hymnal is indicated by a © and accompanying copyright statement on the bottom of the 
song’s page. The © symbol indicates that in order to copy, reprint, or project the song, permission must 
be obtained or a copyright license issued. Texts or tunes in the public domain may be reproduced. 
 
We recommend owning copyright licenses from CCLI and/or OneLicense or other copyright 
clearinghouse if you desire to reproduce other copyrighted content in the Trinity Psalter Hymnal. 
Purchasing an annual license will allow reproduction or projection of many songs that are registered with 
these organizations. For specific guidelines and to search for covered songs, visit their websites. 
 
There are also songs within the Trinity Psalter Hymnal that are copyrighted by individuals or companies 
not covered by these copyright licensing organizations. See the Copyright Administrator’s Index for 
contact information to request permission for reproductions of these songs. 


